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At Loughborough College, we are 
proud to be rated ‘Outstanding’ by 
Ofsted for our apprenticeships and 
‘Good’ overall.

We are proud to offer a range 
of apprenticeships and training 
programmes to help your school and 
staff acquire the skills and experience 
you need to thrive.

Please get in touch with Jillie 
Oliver, your Key Account Manager, 
who will work with you to identify 
suitable training and apprenticeship 
opportunities.

“
Jillie Oliver,  
Key Account Manager

07825 832 742 
jillie.oliver@loucoll.ac.uk

“
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A fantastic opportunity for those looking to start 
a successful accounting/finance career right here 
with a Level 2 Apprenticeship. The apprenticeship 
includes a fully accredited AAT qualification that 
will lay down a foundation of knowledge needed 
to thrive in an accounting/finance role. You will be  
taking on tasks such as basic costing, controlling 
accounts and journals, and gaining an insight into the 
banking system. The Foundation AAT certificate is 
the first stage of a three-tier qualification that results 
in professional MAAT status. This would suit new 
staff into a finance role, or those looking to change 
career.

APPRENTICESHIPS
Accountancy
Level 2

PROGRAMME CONTENT INCLUDES 

• Bookkeeping Transactions

• Bookkeeping Controls

• Elements of Costings

• Using Accounting Software

• Working Effectively in Finance / 
Synoptic assessment

Work-based training programmes,  
for both new and existing staff
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Business Administration apprenticeships can support 
many departments across schools such as reception, 
HR, procurement, finance, as well as general 
administration support across school. It can provide 
the opportunity to recruit new talent and inject 
fresh skills and enterprise into your organisation. 
Apprentices will be trained within the context of 
your organisation, meaning apprentices contribute 
to business productivity, while developing their own 
skills and abilities to effectively develop, maintain 
and improve administration services and support 
functions.

Business Administration  
Level 3

This apprenticeship will provide support to internal 
and external customers and will work within 
the finance function of an organisation. Part of 
their role will involve assisting in the day to day 
financial activities such as data entry to month end 
management accounts and/or year-end financial 
statements. Would be ideal for more experience 
finance staff within a school environment who are 
looking to progress.

Accountancy
Level 3

PROGRAMME CONTENT INCLUDES 

• Advanced Bookkeeping

• Final Account Preparation

• Management Accounting Costing

• Indirect Tax

• Spreadsheets

• Professional Ethics / Synoptic 
assessment

PROGRAMME CONTENT INCLUDES 

• Planning & Organisation

• Project Management

• IT

• Record and document production

• Managing Performance

• Decision Making

• Communications

• Interpersonal Skills

• Knowledge

• Professionalism

• Quality

• Own organisation

• Value of their skills

• Stakeholders

• Relevant regulation

• Policies

• Business Fundamentals

• Processes

• External environmental factors
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Teaching Assistants work in Primary, Special 
and Secondary education across all age ranges 
encompassing special educational needs and 
emotional vulnerabilities. The primary role of the 
Teaching Assistant is to support the class teacher 
to enhance pupils’ learning either in groups or 
individually, ensuring pupils understand the work 
set, know their learning objectives and stay on task 
in order to make progress. Promoting self-belief, 
social inclusion and a high self-esteem play an 
integral part to pupils’ well-being; ensuring pupils 
thrive in a positive, nurturing, safe environment. It 
is an active role supporting the learner to access 
the curriculum. They are good role models, act with 
honesty and integrity, take part in team meetings; 
contribute to planning and class activities. Promoting 
Fundamental British Values through spiritual, 
moral, social and cultural development and positive 
behaviours are crucial in contributing to improved 
pupil progress and development.

Teaching Assistant  
Level 3

PROGRAMME CONTENT INCLUDES 

• Understanding How Pupils Learn and 
Develop

• Working with Teachers to Understand 
and Support Assessment for Learning

• Keeping Children Safe in Education

• Technology

• Team Working

• Collaboration/Engagement

• Promoting Equality

• Diversity and Inclusion

The Level 2 Early Years Practitioner will provide 
apprentices with the knowledge & understanding 
of babies & young children from birth to seven 
years of age. It will include assessments such as 
the health & safety of babies & young children 
& safeguarding. Other units include supporting 
children’s development & promoting play. This will be 
through written work & practical observations in the 
workplace.

Early Years Pracitioner  
Level 2

PROGRAMME CONTENT INCLUDES 

• Roles & responsibilities of the early 
years practitioner

• Legislation such as health & safety, 
safeguarding & equality & diversity will 
be covered

• You will gain knowledge of child 
development, care routines, 
partnership working & promoting child 
development
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The Level 3 Early Years Educator apprenticeship 
has been designed to build on existing knowledge 
and provide further information to support young 
people and their parents or carers. You will learn 
how to plan and implement inclusive play, promote 
speech, language and communication development 
and ensure that everything you do is in line with 
safeguarding and equality policies and procedures. 
You will also learn how to use reflective practice to 
get the most from your own continuous professional 
development.

Early Years  
Educator - Level 3

PROGRAMME CONTENT INCLUDES 

• The expected patterns of children’s 
development from birth to 5 years, 
and have an understanding of further 
development from age 5 to 7

• Systematic synthetic phonics in the 
teaching of reading, and a range of 
strategies for developing early literacy 
and mathematics

• Safeguarding policies and procedures, 
including child protection, recognise 
when a child is in danger or at risk of 
abuse, and know how to act to protect 
them

• Analyse and explain how children’s 
learning and development can be 
affected by their stage of development 
and individual circumstances such as 
the needs of children learning English 
as an additional language from a 
variety of cultures

• Ensure plans fully reflect the stage 
of development, individual needs 
and circumstances of children 
and providing consistent care and 
responding quickly to the needs of the 
child

• Work co-operatively with colleagues 
and other professionals to meet the 
needs of babies and children and 
enable them to progress

A Laboratory Technician apprentice can provide a 
great support to science classes within schools. They 
can help set up equipment, help with experiments 
and may carry out both routine and one-off 
laboratory testing and perform a variety of technical 
support functions. In any context, working safety and 
ethically is paramount and many companies operate 
under highly regulated conditions because of the 
need to control the quality and safety of products, 
for example medicines. Laboratory technicians are 
expected to work both individually and as part 
of a laboratory team. They are able to work with 
minimum supervision, taking responsibility for the 
quality and accuracy of the work that is undertaken. 
They are proactive in finding solutions to problems 
and identifying areas for improving the business.

Laboratory Technician  
Level 3

PROGRAMME CONTENT INCLUDES 

• Science Fundamentals

• Microbiology

• Understand Regulatory Environment

• Product Testing Techniques

• Control of Hazards in the Laboratory

• Laboratory Techniques

• Quality Procedures

• Data Protection

• Analyse, Interpret and Evaluate
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An Infrastructure Technician provides support to 
internal and external customers, whether this be 
teaching or support staff or the students; helping 
them to be productive when using technology 
to do their own jobs, by using tools to problem 
solve and trouble-shoot non-routine problems. The 
Infrastructure Technician sets people up on systems 
and provides support when they need it, rectifying 
issues to maintain the organisations productivity.

Infrastructure Technician  
Level 3

PROGRAMME CONTENT INCLUDES 

• Data, Performance

• Remote Infrastructure

• IT Security

• Problem Solving

• Workflow Management

This apprenticeship is ideal for existing or aspiring 
team leaders/supervisor in a first line management 
role. They will have project responsibilities or 
responsibility for managing a team to deliver a 
clearly defined outcome. They provide direction, 
instructions and guidance to ensure the achievement 
of set goals. This programme will help them to 
develop their management skills, allowing them 
to make effective decisions, set targets and KPIs, 
delegate effectively and lead a team effectively.

Team Leader/Supervisor  
Level 3

PROGRAMME CONTENT INCLUDES 

• Leading People

• Managing People

• Building Relationships

• Communication

• Operational Management

• Project Management

• Finance

• Awareness and Management  
of Self

• Decision Making
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The Level 5 Operational / Departmental Manager 
apprenticeship supports the progression and 
development of your aspiring leaders and managers. 
It can also provide the opportunity to recruit new 
talent and inject fresh skills and enterprise into your 
organisation. Our programme is aligned to the CMI 
Level 5 Diploma in Management and Leadership 
and combines academic learning and on-the–job 
practical training with a strong focus on workplace 
performance.

Operational/Departmental 
Manager - Level 5

PROGRAMME CONTENT INCLUDES 

• Operational Management

• Leading People

• Project Management

• Building Relationships

• Communication

• Decision Making

The Chartered Management Degree is specifically 
designed to support middle and senior level 
managers. Individuals will normally have 5+ years 
demonstrable management/project management/
team leading experience within an organisational 
context. It is also aimed at those who are responsible 
for overseeing people, projects and operations 
delivering long term organisational success. The 
course is ideal for managers who want to fully 
develop all aspects of their management and 
leadership skills, knowledge, self-awareness and 
behaviours. With the ever-changing environment 
organisations are increasingly faced with, it is 
becoming more important than ever that firms 
and individual employees have the management 
and leadership capabilities to adapt effectively to 
changing, and sometimes adverse scenarios. The 
modules on the course will support participants to 
build their leadership and management capabilities 
while allowing them to apply management theory in 
practice.

Chartered Manager Degree  
Apprenticeship - Level 6

PROGRAMME CONTENT INCLUDES 

• Managing and Developing People

• Personal Effectiveness for Leadership

• Management of Business Finance

• Communication and Professional 
Practice

• Project Management and Professional 
Practice

• Global and Local Markets

• Developing Collaborative Relationships

• Digital Business and New Technologies



16 17

DISTANCE  
LEARNING

Loughborough College distance learning programmes are inspiring, creative 
and diverse as we cater to a wide audience. We are dedicated to transforming 
lives through education via multiple platforms to achieve this goal.

Distance learning courses allow you to study remotely without the need 
to travel. With our online support you will be able to achieve the training 
you require. Our courses offer upskilling through continuing professional 
development (CPD) in both accredited and non-accredited programs.

CONTINUING PROFESSIONAL DEVELOPMENT: 

• Conflict Management (CPD Certified)

• Discipline in the Workplace (CPD Certified)

• DSE Risk Assessment (CPD Certified)

• Explore the Principles of Healthy Eating (CPD 
Certified)

• Fire Safety Principles (CPD Certified)

• Food Safety Awareness (CPD Certified)

• Prevention and Control of Infection

• General Data Protection Regulation  
(CPD Certified)

• Leading and Motivating a Team  
(CPD Certified)

• Safeguarding Adults and Children  
(CPD Certified)

• CPD Stress Management (CPD Certified)

LEVEL 2 CERTIFICATES: 

• Awareness of Mental Health Problems

• Equality and Diversity

• Introducing Caring for Children and Young 
People

• Principles of Working with Individuals with 
Learning Disabilities

• Principles of Customer Service

• Understanding Autism

• Understanding Children and Young 
People’s Mental Health

• Understanding Common Childhood 
Illnesses

• Understanding Nutrition and Health

• Understanding Specific Learning 
Difficulties

Full info on topics can be found here

https://loucoll.theskillsnetwork.com

https://loucoll.theskillsnetwork.com
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TRAINING  
SOLUTIONS

Your dedicated Key Account Manager will work with you 
to find training solutions to help upskill and develop your 

staff. This may be through one of our fully accredited 
programmes, or it may be bespoke training that we can 

develop to meet your requirements

PROFESSIONAL DEVELOPMENT 
WORKSHOPS AND SHORT COURSES
The courses below are ready to be made bespoke to your organisational needs. (The duration given is a 
guideline only). Please do not hesitate to contact us if the course you require is not listed, and we will be 
pleased to discuss what we can offer with you. All attendees that complete these courses will receive a 
Loughborough College Certificate of Attendance.

CONFIDENCE 

Practical business content to consider how 
to become more assertive and self-confident 
within different business scenarios. The session 
is coached to allow delegates to reflect on the 
current level of assertive behaviour and analyse 
how growing their assertive behaviour will benefit 
them and the organisation. The content will be 
practically orientated and made bespoke to the 
sector and industry. An excellent course for those 
new to employment or current job role. 

Duration: Half a day

MANAGER AS COACH 

If your organisation is looking to embed the ethos 
of coaching into the work environment, then 
this course is for you. The course introduces the 
delegate to coaching as a management style, 
and also coaching as a tool to help others work 
through obstacles hindering their progression 
route. The course looks at the psychology 
behind coaching, analyses a variety of coaching 
tools and provides coaching opportunities for 
practicing techniques. Through the course, the 
benefits of coaching are clearly understood and 
ready to be applied to the workplace. 

Duration: Up to 2 full days

PROFESSIONAL AND PERSONAL 
DEVELOPMENT 

Allows the delegate time to reflect on their own 
potential and analyse development opportunities 
through discussion, coaching tools and 
questionnaires. On completion of the session the 
delegates will be in a good position to consider 
ways to enhance their current knowledge base 
and how to develop the skills needed to aid 
future progression. 

Duration: Half a day

More short courses overleaf...
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PROFESSIONAL DEVELOPMENT 
WORKSHOPS AND SHORT COURSES 
(CONTINUED)

SETTING OBJECTIVES / TIME MANAGEMENT 

Linked to organisational skills and efficiency 
systems and processes, this course will review the 
topic from an individual, team and organisational 
context. 

The course will allow delegates to be more 
commercially aware of their impact on the 
organisation, hence adding to motivation and 
understanding of the organisation as a whole.  
Delegates will come away having set themselves 
objectives to ensure better time management 
skills are implemented into their day. 

Duration: Half a day

UNCONSCIOUS BIAS 

Everyone has unconscious biases. We may 
favour other people because they look or sound 
like us and dismiss others who are different. 
These thoughts may inform some or all of our 
decisions at work, whether it is recruitment or 
promotion of staff or team interactions. This 
interactive and thought-provoking training course 
provides clear explanations of what we mean by 
unconscious bias and its impact on organisations. 
It aids understanding of how to re-evaluate own 
unconscious biases and what impact it has on the 
workplace. 

Duration: Half a day or full day options

CUSTOMER SERVICE 

Analysing how to minimise customer effort and 
maximise opportunity. The course will focus on 
the customer service experience of the business 
process, looking at both external and internal 
customers. The exercise involved is to create a 
‘Quality Service Model’, looking at the overall 
picture of the organisation and establishing ways 
to minimise effort and maximise opportunity. 

Duration: Half a day

EFFECTIVE COMMUNICATION  

Delegates will consider the different 
communication channels from both an internal 
and external customer perspective, with the aim 
of improving their own business communication. 
Delegates will be encouraged to consider their 
own business communication strategies and 
review for future improvements. Consideration 
will be given to non-verbal, verbal, written and 
business communications. 

Duration: Half a day

PRESENTATION SKILLS 

This course works on the delegates’ own 
confidence to develop and deliver effective 
business presentations. An interactive session 
where learners build their presentation with 
guidance from the trainer whilst learning about 
the features of PowerPoint The course will look 
at how to deliver a presentation in a lively, flexible 
and interesting way, to ensure engagement of the 
audience. 

Duration: Half a day

EFFECTIVE RECRUITMENT  

The training day covers practical interviewing 
skills and candidate screening methodology with 
hands-on exercises and practice interviews to 
recruit the best candidates and improve business 
performance. This practical one-day course in 
effective recruitment provides delegates with the 
skills, knowledge and confidence to recruit and 
select the right team member for the job, taking 
into consideration the organisation’s recruitment 
and selection process. 

Duration: Full day

LEADERSHIP & DEVELOPING TEAMS  

This course is developed for aspiring managers 
and team leaders/supervisers who will be 
progressing into management roles. Delegates 
will gain a range of key management skills and 
build leadership capabilities. Development 
of leadership skills will be aided through 
delegates using their own knowledge, values 
and motivations, with a focus on motivating and 
engaging teams and managing relationships 
confidently. 

Duration: Full day

AAT SHORT COURSES  

These courses are a range of one day finance 
training programmes, providing short, sharp 
skills training to help delegates gain a better 
understanding of the key financial processes. 
Developed for those business people without 
an accounting and finance background, these 
courses provide practical training on how to 
manage business finance more effectively. 
Courses include:

• Budgeting

• Effective budgeting and cost control

• Finance for non-financial managers

• Financial reporting update

• Making sense of financial documents

• Management reporting for modern-day 
finance

• Managing cash flow - keeping your business 
healthy

• Strategic management accounting

• Tax update
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PROFESSIONAL 
QUALIFICATIONS

Loughborough College offers a range of  
professional qualifications to support the personal  

and professional development of your existing staff
This award has been designed as an introductory 
qualification for those who aim to teach, tutor, 
or train in the Lifelong Learning sector; adult or 
community learning, work-based learning, or 
teaching in a Further Education college.

Teaching hours are not needed to achieve this 
qualification.

Level 3 Award in 
Education and  
Training

www.loucoll.ac.uk/courses/level-3-award-in-education-and-training

ENTRY REQUIREMENTS 

It would be desirable for you to possess a 
Level 2 literacy qualification, as well as a 
Level 3 qualification in your subject area 
and/or a significant amount of relevant 
work experience.

UNIT INCLUDES 

• Understand the role, responsibilities, 
and boundaries in relation to teaching/
training

• Understand the importance of 
embedding Functional Skills within 
lessons

• Demonstrate session planning skills 
and how to create a scheme of work

• Understand how to deliver inclusive 
sessions

• Understand the use of different 
assessment methods and the need for 
record keeping

• Deliver a short micro-teaching session 
to your peers

http://www.loucoll.ac.uk/courses/level-3-award-in-education-and-training


Looking to gain a teaching qualification and develop your 
practical teaching skills? The Certificate in Education and 
Training (CET) will qualify you to Level 4 and will prepare you 
for teaching in a wide range of contexts including Further 
Education colleges, Sixth Forms, Work Based Learning, and 
Adult and Community Education.

Course content - The Level 4 Certificate in Education and 
Training (CET) is a part-time course suitable for you if you 
want a qualification that focuses on practical teaching or if 
you are currently teaching and want to have your experience 
and practice accredited. You will need to be teaching, or 
have a teaching placement to undertake this qualification as 
there is a requirement for a minimum of 30 hours of practice.

The course will run from October to the end of May with 
weekly sessions held during the day or evening to suit 
your working patterns (days and times to be confirmed at 
interview and subject to numbers). Class duration will be 3.5 
hours including additional tutorial sessions to support your 
professional development plan. You will be assessed through 
writing assignments, observations and group activities. As 
part of the course you will need to complete a minimum of 
three teaching observations.

Level 4 Certificate in 
Education and  
Training

ENTRY REQUIREMENTS 

• Subject specific qualification at Level 3

• English and maths at Level 2

• Teaching for 30 hours throughout the 
whole course duration

• Disclosure and Barring Service (DBS) 
check

• Have a subject specialist mentor

• You will need to attend an interview 
session

UNIT INCLUDES 

Subject specific qualification at Level 3

• English and maths at Level 2

• Teaching for 30 hours throughout the 
whole course duration

• Disclosure and Barring Service (DBS) 
check

• Have a subject specialist mentor

• You will need to attend an interview 
session

www.loucoll.ac.uk/undergraduate-study/courses/level-4-certificate-in-education-and-training
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The Diploma in Education and Training (DET) is a 
popular route for prospective teachers who want to 
pursue a career in further education. It is also designed 
to provide full and part-time teachers already employed 
within the sector route to becoming a qualified teacher. 
It gives the opportunity to gain a nationally recognised 
qualification with the aim of working towards Qualified 
Teacher Learning & Skills (QTLS) status within the  
post-14 secondary and further education sectors.

This course is ideal for practitioners who wish to develop 
skills in assessing, preparing materials, and supporting 
students. It aims to enhance existing knowledge and 
provides a sound introduction to new practices and 
theories relating to Further and Higher Education.

Modules will be assessed using a variety of methods, 
including reports, presentations, projects, essays, 
seminars and case studies. A professional development 
portfolio is also required, which provides a record of 
your professional and personal progression throughout 
the duration of the programme.

Level 5 Diploma in 
Education and Training

ENTRY REQUIREMENTS 

Level 3 qualification in taught subject 
specialism and Level 2 in English and 
maths. 

You will need to attend an interview 
session. This will be carried out virtually 
where access to the college campus is not 
feasible.

You must also meet some non-academic 
requirements, including having a subject 
specialist mentor, a Disclosure and Barring 
Service (DBS) check, and declaration of 
criminal convictions. You need to be able 
to prove that you have a minimum of 100 
contracted teaching hours over the two 
years.

www.loucoll.ac.uk/undergraduate-study/courses/level-5-diploma-in-education-and-training

http://www.loucoll.ac.uk/undergraduate-study/courses/level-4-certificate-in-education-and-training
http://www.loucoll.ac.uk/undergraduate-study/courses/level-5-diploma-in-education-and-training
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This Level 3 qualification comprises of two pathways and students can choose to study;

• The Level 3 Foundation Certificate in Professional Marketing

• Module 1: Marketing Principles – assessed by on-line exam (TBC)

• Module 2: Communications in Practice – assessed by written assignment

or

• The Level 3 Foundation Certificate in Professional Digital Marketing

• Module 1: Marketing Principles – assessed by on-line exam (TBC)

• Module 2: Digital Fundamentals – assessed by written portfolio/assignment

• The Level 3 qualification will have the same course code for both pathways, you may 
discuss with the course leader prior to enrolment which pathway you would like to 
go forward with.

Level 3 Chartered Institute of 
Marketing (CIM) Foundation 
Certificate in Marketing

DELIVERY MODE 

This course will be part-time, Tuesday 
evenings (6:30pm - 9pm).

Lessons will be delivered face-to-face at 
Loughborough College and depending 
on changing circumstances there may be 
virtual teaching sessions.

ENTRY REQUIREMENTS 

It is not necessary to have any previous 
experience or knowledge of marketing. 
We do ask that if English is not your first 
language, you provide us with evidence 
that you have achieved – within the 
last 2 years – either an IELTS Academic 
Module with an overall score of 6.5 (each 
component pass being at 6.0 or above) 
or the Cambridge Certificate of Advanced 
English at grade B or above.

Additional costs: In addition to Tuition 
fees, you will be required to register 
to become a CIM member, and pay for 
assessment bookings.

• £65 – CIM membership fees paid 
directly to CIM

• £110 – Assessment fees (per module) 
paid directly to CIM

PROGRESSION OPPORTUNITIES 

Having completed your CIM Introductory 
Certificate In Marketing you will be able 
to take your qualifiaction with you into 
employment. This qualification gives you 
the practical skills and knowledge to work 
in a marketing environment, and is highly 
valued by employers.

Alongside this you can also progress onto 
the Level 4 qualification in marketing 
provided by the CIM, the Professional 
Certificate in Marketing.

FEATURES & BENEFITS 

You can choose to start studying in 
September, January, or April as each 
module can be achieved as a distinct,  
self-contained award which can be built 
up to attain the full qualification.

Benefits of studying a CIM qualification 
include:

• Earning more

• More credibility with employers

• A blend of theoretical and practical 
study

• The opportunity to learn from 
experienced marketing professionals

• Supported career development

The Awarding Body at the CIM 
commended Loughborough College ‘for 
the excellent standard of results achieved’ 
for the Marketing Principles module of the 
Foundation Certificate in Marketing for 
assessments submitted in the December 
2017 assessments session.
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COURSE CONTENT 

The CIM Certificate in Professional Digital 
Marketing consists of three modules:

• Applied Marketing - assessed by exam

• Planning Campaigns - assessed by 
written assignment

• Digital Marketing Techniques - 
assessed by portfolio/assignment

The aim of the CIM Level 4 Certificate in Professional 
Digital Marketing is to provide the practising 
marketer with relevant, contemporary marketing 
content to equip them for the current global 
landscape. Learning is brought to life through 
meaningful and active assessment methods which 
embrace the modern marketing industry.

This is a one year provision but you can start in 
September, January or April.

Level 4 Chartered Institute of 
Marketing (CIM) Certificate in 
Professional Marketing

ENTRY REQUIREMENTS 

To enrol onto the Certificate in 
Professional Digital Marketing you must 
have achieved one of the following:

• CIM Level 3 Certificate in Marketing/
Digital qualification

• Any relevant Level 3 qualification

• Any UK degree or international 
equivalent

• International Baccalaureate (equivalent 
to NQF Level 3 and above)

• Professional practice (suggested 
one year in a marketing role) plus 
diagnostic assessment onto Level 4

PROGRESSION OPPORTUNITIES 

Having completed your CIM Certificate in 
Professional Digital Marketing you will be 
able to take your qualification with you 
into employment.This qualification gives 
you the practical skills and knowledge 
to devise and execute tactical marketing 
activities, and is highly valued by 
employers.

You can also progress on to study the 
Level 6 Professional Diploma in Marketing/
Digital Marketing.

FEATURES & BENEFITS 

The delivery of the L4 Certificate in 
Professional Digital Marketing is enhanced 
by guest speakers, individual tutorial 
support and a range of professional 
lecturers.

Lessons will be part-time, Wednesday 
evenings 6.30-9pm, face to face taught 
sessions at Loughborough College on a 
blended learning basis with online voiced 
over lecture, with interactive activities and 
quizzes or distance online delivery mode.

You can choose to start studying in 
September, January, or April as each 
module can be achieved as a distinct,  
self-contained award which can be built 
up to attain the full qualification.

The syllabus has been updated recently to 
reflect the changing issues and practices 
within marketing and to reflect employers’ 
views of marketing in today’s business 
environment, making this an extremely 
relevant qualification.

The Awarding Body at the CIM 
commended Loughborough College for 
the ‘excellent performance of its students’ 
and ‘excellent standard of results achieved’ 
during the December 2019 assessment 
session for the Marketing module of the 
Certificate in Professional Marketing; a 
decade of success!
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COURSE CONTENT 

The CIM Diploma in Professional Marketing 
covers the following three modules:

• Marketing and Digital Strategy – 
assessed by assignment  
(Sept 2020 – Dec 2020)

• Innovation in Marketing – assessed by 
assignment (Dec 2020 – Mar 2021)

• Managing Brands – assessed by 
assignment (Mar 2021 – June 2021)

The Diploma in Professional Marketing gives you 
the required knowledge, skills and understanding at 
management level to take a strategic approach to 
marketing planning. By understanding key marketing 
metrics and measurement techniques you will be 
able to interpret relevant insight and make informed 
strategic decisions.

This is a one year provision but you can start in 
September, January or April.

Level 6 Chartered Institute of 
Marketing (CIM) Diploma in 
Professional Marketing

DELIVERY MODE 

Blended Learning – Online (voiced-
over lectures, with interactive activities 
and quizzes) plus four seminar sessions 
per module (approx. 4 hours long on a 
Wednesday evening) these will be face to 
face sessions at Loughborough College or 
via distance/online delivery.

Bite-Size Awards 
Each module can be achieved as a 
distinct, self-contained award which can 
be build up to attain the full diploma.

PROGRESSION OPPORTUNITIES 

Having completed your CIM Professional 
Diploma in Marketing you will be able 
to take your qualification with you into 
employment.

This qualification gives you the 
knowledge, skills and understanding of 
the key operational responsibilities of 
the marketing manager, which is highly 
desirable in organisations.

Alongside this you can also progress onto 
the Level 7 qualification provided by the 
CIM, the Chartered Postgraduate Diploma 
in Marketing.

FEATURES & BENEFITS 

As part of the delivery of the CIM 
Professional Diploma in Marketing you 
will be taught by specialist marketers 
who have practical experience in the 
industry, business and commerce in the 
private and not-for-profit sectors. The 
syllabus has been updated recently to 
reflect the changing issues and practices 
within marketing and to reflect employers’ 
views of marketing in today’s business 
environment, making this an extremely 
relevant qualification.

The Awarding Body at The Chartered 
Institute of Marketing (CIM) has 
commended Loughborough College 
for the excellent standard of results 
achieved for assessments submitted in 
the March 2013 assessments session for 
the Delivering Customer Value through 
Marketing unit of the CIM Professional 
Diploma in Marketing.

ENTRY REQUIREMENTS 

One or more of the following is required to 
gain entry onto this qualification:

• CIM Level 4 Certificate in Professional 
Marketing qualification

• Any relevant Level 4 qualification

• Foundation degree in Business with 
Marketing

• Bachelor’s or Master’s degree from a 
recognised university/college, with at 
least one third of credits coming from 
marketing content (i.e. 120 credits in 
Bachelor’s degrees or 60 credits in 
Master’s degrees)

• Professional practice (suggested 
two/three years marketing in an 
operational/strategic role) plus 
diagnostic assessment onto Level 6



32

This two-year Foundation Degree programme has 
been designed to enable a multidisciplinary study 
of Business and Management at a higher level. You 
will gain a theoretical and practical understanding 
of Business and Management in a variety of industry 
contexts. The modules on this course will provide 
you with the skills and experience necessary for 
successful employment through a combination of 
theoretical study and practical tasks.

Awarded by Nottingham Trent University 

Foundation 
Degree in 
Business and 
Management

www.loucoll.ac.uk/undergraduate-study/courses/foundation-degree-in-business-and-management

ENTRY REQUIREMENTS 

Minimum of 48 UCAS points.

COURSE CONTENT 

This programme will allow you to enhance 
your current knowledge and skills in order 
to develop as an informed Business and 
Management specialist. Your learning will 
include lectures, seminars, guest speakers, 
trips, peer group learning and a series of 
practical tasks in relation to starting your 
own business. The programme allows you 
to study modules such as:

• Financial Management

• Leadership

• Performance Management

• Marketing

• Enterprise and Entrepreneurship

• Leading Change

Your academic and course tutor will work 
with you throughout the duration of your 
programme, supporting your development 
and tracking your academic progress to 
ensure that you achieve your best.

The apprenticeship scheme at Loughborough 
College is a great partnership which we are 
really excited to be a part of. As a school we 
are always involved from the beginning of the 
process and are able to interview and appoint 
apprentices according to the individual needs 
of our school. 

The course leaders are excellent and 
communication with the College is always very 
prompt and effective. We have been pleased to 
see the College show a great understanding of 
the needs of our school and build in a degree 
of flexibility into the experience for each 
apprentice we have. 

I have seen young people develop and flourish 
in their coaching and leadership skills and we 
look forward to working with the College for 
many years to come.

“

Dan Hansen

Deputy Head Teacher,  
Kestrel Mead School  
(Part of The Mead Educational Trust)

“

http://www.loucoll.ac.uk/undergraduate-study/courses/foundation-degree-in-business-and-management
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In a rapidly changing world one thing has remained 
constant; to prosper you need business, and where 
you have business you need accountants. All business, 
big or small, needs modern financial skills to develop 
and prosper. Investment in high quality training of 
accounting and book-keeping staff is an essential 
component of any business.

Level 2 AAT Foundation 
Certificate in  
Accounting

COURSE CONTENT 

You’ll learn basic costing principles, 
how to use manual and computerised 
accounting systems and how to work with 
the purchase, sales and general ledgers.

In addition to tuition fees, you will have 
to become a member of the AAT - fees 
apply. 

For more information visit; www.aat.org.uk

You’ll be assessed is two ways:

• Computer-based tests - marked 
automatically and a provisional result 
available immediately

• Computer-based assessments - 
partially computer marked and 
partially human marked, results will be 
available within six weeks

ENTRY REQUIREMENTS 

GCSE Grade C or above in Maths and 
English or equivalent (mature students 
may be exempt from this requirement).

Additional professional fees are payable.

This programme prepares learners to support 
internal and external customers and work 
predominately in an Assistant Accountant role either 
within a practice or alternatively within the finance 
function of an organisation.

Part of this role could involve assisting in the day to 
day financial activities such as data entry to month 
end management accounts and/or year-end financial 
statements.

Level 3  
AAT Advanced  
Diploma in  
Accounting

ENTRY REQUIREMENTS 

GCSE Grade C or above in Maths and 
English or equivalent (mature students 
may be exempt from this requirement).

Association of Accounting Technicians 
(AAT) Level 2 Foundation Certificate in 
Accounting or equivalent. 

Additional professional fees are payable. 

COURSE CONTENT 

This level introduces the preparation 
of final accounts for sole traders and 
partnerships. You will learn how to 
maintain cost accounting records and 
preparation of reports and returns.

In addition to tuition fees, you will have 
to become a member of the AAT - fees 
apply. For more information visit;  
www.aat.org.uk

You’ll be assessed in two ways:

• Computer-based tests - marked 
automatically and a provisional result 
available immediately

• Computer-based assessments - 
partially computer marked and 
partially human marked, results will be 
available within six weeks

http://www.aat.org.uk
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This programme provides learners with the skills 
needed for roles in Professional Accounting or as a 
Tax Technician. They will be able to meet relevant 
ethical, professional and legal standards, and will 
utilise their knowledge of the business systems and 
processes, as well as standard accounting and tax 
practices.

These roles may exist in an accounting practice, 
a professional services company, HMRC or the 
accounting function of a business or other 
organisation.

Level 4 AAT 
Professional 
Diploma in 
Accounting

COURSE CONTENT 

You will learn how to draft financial 
statements for limited companies, perform 
complex management accounting tasks 
and develop your own management skills.

You have the chance to focus your efforts 
on the areas of accounting most relevant 
to you. In addition to tuition fees, you will 
have to become a member of the AAT - 
fees apply

You’ll be assessed is two ways:

• Computer-based tests - marked 
automatically and a provisional result 
available immediately

• Computer-based assessments - 
partially computer marked and 
partially human marked, results will be 
available within six weeks

ENTRY REQUIREMENTS 

GCSE Grade C or above in Maths and 
English or equivalent (mature students 
may be exempt from this requirement).

Association of Accounting Technicians 
(AAT) Level 3 Advanced Diploma in 
Accounting or equivalent.

Additional professional fees are payable.

The CIMA professional qualification is recognised 
worldwide as the most relevant global finance 
qualification for business.

As a CIMA-qualified professional, you will be able to 
drive business success. You will use your financial 
knowledge to influence strategic decisions and 
manage performance.

Operational level is the first level of the professional 
qualification and consists of four exams.

Level 5 CIMA 
Advanced Diploma 
in Management 
Accounting

COURSE CONTENT 

ORGANISATIONAL MANAGEMENT (E1)
This module covers:

• Introduction to organisations

• Managing the finance function

• Managing technology and information

• Operations management

• Marketing

• Managing human capital

You will learn how to:

• analyse issues and events in the global 
business environment

• develop an understanding of the 
structure and principles sustaining 
the operational functions of the 
organisation

• align and mobilise all its parts to 
implement strategy

MANAGEMENT ACCOUNTING (P1)
This module covers:

• Cost accounting systems

• Budgeting

• Short-term decision making

• Dealing with uncertainty through 
decision analysis

You will learn how to:

• use budgeting as a means of short-
term planning to implement the 
strategy of the organisation

• analyse information of costs, volumes, 
and prices to take short-term decisions 
on products and services

• appreciate the impact of risk to these 
decisions

FINANCIAL REPORTING AND  
TAXATION (F1)
This module covers:

• Regulatory environment for financial 
reporting and corporate governance

• Financial accounting and reporting

• Management of working capital, cash, 
and sources of short-term finance

• The fundamentals of business taxation

You will learn how to:

• produce financial statements for both 
individual entities and groups with 
reference to international financial 
reporting standards

• manage cash and working capital 
within the business

• understand and apply basic principles 
of business taxation

OPERATIONAL LEVEL CASE STUDY
This module covers a variety of P1, F1, and 
E1 content.

You will learn how to apply the knowledge 
you have gained in the three subjects to 
reflect real-life work situations

ENTRY REQUIREMENTS 

• AAT Level 4

• CIMA Certificate

• Any relevant qualification which gains you 
exemptions from the CIMA Certificate in 
Business Accounting
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The ILM Level 2 Certificate in Team Leading aims 
to give practising or potential team leaders the 
foundation for their formal development in this role. 
The qualification does this by developing a wide 
range of team leading skills and assisting participants 
in gaining the comprehensive knowledge required by 
a team leader. This qualification broadens the skills 
and knowledge in a flexible and practical way.

Level 2 ILM Award/ Certificate 
in Team Leading

ENTRY REQUIREMENTS 

A good understanding of the English 
language and the ability to be assessed in 
both practical and written assessments is 
required.

COURSE CONTENT 

This is an eight-week course aiming to 
develop team leading skills, developing 
performance, leading the team, motivation 
and communication skills, dealing with 
change and business improvement 
techniques . You are required to achieve 
a total of 13 credits for the Level 2 
certificate. These credits are achieved 
through a selection of units such as:

• Developing yourself as a team leader

• Planning and monitoring

• Leading your work team

• Dealing with change

• Developing the team

• Motivating the work team to perform

• Business improvement techniques

The ILM Level 3 Award/Certificate in Leadership & 
Management is ideal if you are have management 
responsibilities but no formal training, and are 
serious about developing your abilities. It is 
particularly suited to practising team leaders seeking 
to move up to the next level of management, 
and managers who need to lead people through 
organisational change, budget cuts or other 
pressures.

Level 3 ILM Award in 
Leadership and Management

ENTRY REQUIREMENTS 

There are no formal entry requirements for 
this programme but learners must be in a 
position to meet the assessment demands 
(minimum Level 2 English), ideally using 
their workplace as a basis for assignments.

COURSE CONTENT 

This 9 - 12 month course aims to 
develop a first line manager’s skills by 
introducing effective management skills 
and assisting participants in gaining the 
basic knowledge required by a manager. 
Subjects covered include an introduction 
to leadership styles and behaviours, 
developing yourself and others, problem 
solving and effective decision making, 
innovation and change management, 
effective communication skills, leading 
and motivating a team effectively and 
managing conflict.
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The Level 5 Award/Certificate in Leadership & 
Management is designed for practising middle 
managers, helping you to develop your skills and 
experience, improve performance and prepare for 
senior management responsibilities.

Level 5 ILM Award/ Certificate  
in Leadership and Management

ENTRY REQUIREMENTS 

There are no formal entry requirements for 
this programme but learners must be in a 
position to meet the assessment demands 
(minimum Level 2 English), ideally using 
their workplace as a basis for assignments.

COURSE CONTENT 

This course aims to develop core 
management skills to drive better results. 
Subjects covered will develop your ability 
to lead, motivate and inspire, provide 
strategic leadershipchallenges as well as 
day-to-day management.

We have been working with 
Loughborough College to deliver our 
apprenticeship programme for over the 
past 5 years across a number of our 
schools. The programmes include Level 
3 Teaching Assistant Apprenticeship 
and the Level 3 Supporting the Delivery 
of PE and School Sports with five 
apprentices over the past three years.

Our organisation has benefitted from 
our staff members completing an 
apprenticeship by developing their skills 
levels and knowledge in order to give 
greater support to children. It has also 
been a benefit for the staff members by 
raising their self-esteem and confidence.

The success rates for our apprentices 
with Loughborough College in the past 
three years has been 100% and we are 
delighted at the high level of support 
our staff have received.

“

Diane Lane

Business Manager 
Newcroft Primary Academy  
(Part of Symphony Learning Trust)

“
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Ideal for managers who are already carrying out 
coaching and mentoring in their everyday role. For 
those who are planning to move into a development 
role or start a career as a freelance coach or mentor. 
You will work through the psychology of coaching 
with the aim of coaching implemention to benefit 
the business.

Level 5 ILM Certificate in 
Coaching and Mentoring

ENTRY REQUIREMENTS 

Learners must possess a minimum Level 
3 qualification and ideally use their 
workplace as a basis for assignments.

COURSE CONTENT 

This course will help you to gain a 
critical understanding of the role and 
responsibilities of the workplace coach 
and mentor. Assessment is through three 
assignments, which in effect embed and 
develop the learner on the coaching 
journey. Course can be facilitated in the 
college or in place of work (on demand). 
The course lasts for up to two years.

Our Foundation Degree programme aims to equip you 
with the tools to become a successful practitioner by 
emphasising the importance of critical reflection and 
work-based experience. Studied part-time over three 
years, the Foundation Degree aims to give you a firm 
grounding in children’s and young people’s services. For 
the duration of the course, students must be working for 
at least 16 hours per week within the sector. This can be 
paid or voluntary.

Awarded in partnership with the University of Derby

Foundation Degree 
in Children’s and 
Young People’s 
Services

www.loucoll.ac.uk/undergraduate-study/courses/foundation-degree-in-childrens-and-young-
peoples-services

COURSE CONTENT 

EARLY YEARS PATHWAY (PART-TIME)
The Early Years Pathway is a three-year 
course aimed at individuals who have a 
keen interest in early years education and 
who have at least one year of experience 
working with children aged 0-5 years. This 
course is ideal for practitioners wanting 
to study a Higher Education course whilst 
actively working in the industry.

TEACHING ASSISTANT PATHWAY  
(PART-TIME)
This course is designed for experienced 
teaching assistants who want to develop 
their professional knowledge and 
understanding through a combination of 
theoretical and practical study. Whichever 
pathway you choose, this programme 
will develop you as a confident, 
knowledgeable and effective practitioner. 
Your academic study will be reflected in 
your practical work, and your working 
environment will be used for projects, 
activities and research. With an emphasis 
on employability and transferable skills, 
everything that you learn in college will 
be relevant to your everyday practice, 
and you will need to identify a workbased 
critical friend who can support and advise 
you.

ENTRY REQUIREMENTS 

A relevant Level 3 (or equivalent) 
qualification

http://www.loucoll.ac.uk/undergraduate-study/courses/foundation-degree-in-childrens-and-young-peoples-services
http://www.loucoll.ac.uk/undergraduate-study/courses/foundation-degree-in-childrens-and-young-peoples-services
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This BA (Hons) degree top-up provides an excellent 
progression route for students who have completed 
the Foundation Degree in Children’s and Young 
People’s Services or equivalent. Studied full or  
part-time, this course is aimed at individuals who 
want to develop their existing skills within the field of 
education. As a University of Derby validated course, 
you can take advantage of the facilities provided by 
both Loughborough College and the university.

Awarded in partnership with the University of Derby

BA (Hons) in  
Education Studies 
Top-up

ENTRY REQUIREMENTS 

A relevant Level 5 qualification at Merit or 
Distinction grade.

COURSE CONTENT 

Providing you with the opportunity to 
further explore your interests at degree 
level in the nature, purposes and context 
of education, this course aims to provide 
you with the skills and knowledge required 
to become a fully informed practitioner. 
Course modules should reflect in your 
practice and enhance your practical 
ability through academic study. Your 
work experience will inform your studies 
and provide a setting for work-based 
assignments, activities and research 
projects. Assessments are conducted 
throughout the year and will include 
essays, presentations, portfolios, gallery 
presentations, role play, video analysis and 
case study analysis.

www.loucoll.ac.uk/undergraduate-study/courses/ba-hons-in-education-studies-top-up

With the aim of preparing you for a successful 
career in coaching, coaching support, coaching 
management or teaching, this three-year degree 
programme combines practical coaching with the 
academic theory of fundamental concepts within 
coaching, sports science and teaching. You will 
develop your practical and contextual knowledge, 
and reflect on and evaluate your own coaching 
behaviour by putting theory into practice through 
applied studies, placements and assessments.

Awarded by Nottingham Trent University

BSC (Hons) in 
Sports Coaching

www.loucoll.ac.uk/undergraduate-study/courses/bsc-hons-in-sports-coaching

COURSE CONTENT 

Coaching practice constitutes a large 
proportion of this programme, providing 
you with the opportunity to gain feedback 
from experienced, professional coaches. 
You will also be required to conduct 
your own research project, allowing you 
to explore a particular area of personal 
interest in the coaching field.

The course uses a range of learning 
strategies, including lectures, seminars, 
practical sessions, workshops, online 
activities and peer-group learning. You 
are also encouraged to become an 
independent, self-motivated learner.

Assessments include exams, essays, 
projects, presentations and reports.  
Such diversity allows you to refine various 
academic and professional skills to 
prepare for your next steps.  
An Academic Tutor will work closely 
with you throughout the duration of your 
programme, supporting your development 
and tracking your academic progress to 
ensure that you maximise your potential.

ENTRY REQUIREMENTS 

96 UCAS points, including GCSE English 
and maths grade 4/C or above.

http://www.loucoll.ac.uk/undergraduate-study/courses/ba-hons-in-education-studies-top-up
http://www.loucoll.ac.uk/undergraduate-study/courses/bsc-hons-in-sports-coaching


Jillie Oliver, Key Account Manager

jillie.oliver@loucoll.ac.uk
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